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Milestone 
Responsible 

Party 

Target 

Completion 

Date 

Key Deliverable Progress 

Submit quarterly budget and 

project narrative reports
†
 and 

required forms to DEQ by the 15
th
 

day following the end of each 

calendar quarter.  Progress report 

includes: narrative, updated 

milestone table, project financial 

report, financial narrative 

[responsible 

party] 

Quarterly 

through  

[end date] 

Conduct meetings 

and provide reports 

in timely manner 

 

[list specific deliverable] [responsible 

party] 

 [end date] [list key deliverable]  

[list specific deliverable] [responsible 

party] 

 [end date] [list key deliverable]  

[list specific deliverable] [responsible 

party] 

 [end date] [list key deliverable]  

[list specific deliverable] [responsible 

party] 

 [end date] [list key deliverable]  

[list specific deliverable] [responsible 

party] 

 [end date] [list key deliverable]  

[list specific deliverable] [responsible 

party] 

 [end date] [list key deliverable]  

[list specific deliverable] [responsible 

party] 

 [end date] [list key deliverable]  

[list specific deliverable] [responsible 

party] 

 [end date] [list key deliverable]  

[list specific deliverable] [responsible 

party] 

 [end date] [list key deliverable]  
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