
Progress Reports

1.Do not use paraphrased Final 
Products/Deliverables at the bottom of 
the Progress Report in the “Final 
Products (Deliverables from Scope of 
Work)” section.

2.Money that is requested on your 
Financial Report needs to be aligned 
with the percentage of deliverables 
completed.



Accessibility

1. Send a Word and PDF version of your Final Products.

2.Always check these things in your document even if an 
“Error” does not come up in the Word Accessibility 
checker: 
a)Alt Text
b)Header Rows Specified in Tables
c)Bookmarks



Indirect Cost Rate Approvals for Proposals

At this time of the year ask Cognizant Agency for Indirect 
Cost Rate Approval Letter for next year’s proposal. 

This especially applies to VDOT as a Cognizant Agency.


