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Title V Air Permit Checklist

For use in applying for a Title V (federal operating) air permit. Facilities with the potential to emit (PTE), the maximum capacity of a source to emit a pollutant under its physical and operational design, over the major source thresholds, listed in 9VAC5-80-60, are required to obtain a Title V permit. Air pollution control equipment and restrictions on hours of operation or on the type or amount of fuel combusted, stored or processed, can be treated as part of the facility’s design, limiting the source’s PTE, if the limitation or the effect it would have on emissions is federally enforceable. A Greenfield facility (newly constructed) will need to apply for a Title V permit within 12 months of commencing operation if the facility has the potential to emit emissions above 100 tons per year (tpy) for criteria pollutants, 10 tpy of a single hazardous pollutant or 25 tpy of combined hazardous pollutants from the source. A Title V permit is also required for some facilities designated as area sources of hazardous pollutants as specified in the applicable Maximum Available Control Technology (MACT) regulations for that source category. 

Disclaimer: Checklists are provided as a tool when applying for a Title V permit. Agency decisions will be made by applying the State Air Pollution Control Law, Air Permit Program regulations, and Air Permit Program guidance to the source or project-specific facts. Refer to the Air Permit Program regulations (Title V Operating Permit Regulation) located at Chapter 80 - Article 1 for details of required information for complete applications.  All air permit application forms are available at Forms | Virginia DEQ.

For assistance or questions about this checklist, please contact Stanley.Faggert@deq.virginia.gov or 804-664-3464. 

Application status may be viewed on the DEQ Permit Enhancement and Evaluation Platform (PEEP).

	For a Complete Application, Provide at Minimum:

	Included
(Y, N, or NA)
	Page Number(s)
Or Location(s)

	1. Applicant Information
	
	

	a. Legal name of Applicant. If Applicant is a business, name of contact person; and
	
	

	b. Mailing address, phone number, and email address of Applicant and/or contact person.
	
	

	2. Property owner information, if different from applicant:
Legal name, mailing address, phone number, and email address of Property Owner.
	
	

	3. Authorized agent information, if applicable:
Legal name, mailing address, phone number, and email address of Agent.
	
	

	4. Existing air permit registration number
	
	

	5. Site location information:

	
	

	a. Physical street address, nearest street, or nearest route number;
	
	

	b. City or County;
	
	

	c. Zip code;
	
	

	d. Latitude and longitude or UTM coordinates at center of site(s) (to nearest second); and 
	
	

	e. Detailed map: location of site(s), property boundary, location of proposed emission units.
	
	

	6. Narrative description of the stationary source or project, including the processes, products and Standard Industrial Classification Code
	
	

	7. Document Certification Form (signed by a responsible official)

	
	

	8. A description of all emissions of regulated air pollutants emitted from any emission units (except for emission units described in 9VAC 5-80-720 unless omission of those emissions units from the application would interfere with the determination of the applicability of this article, the determination or imposition of any applicable requirement, or the calculation of permit fees).  This description should include emission units or sources that produce fugitive emissions.  
	
	

	a. The manufacturer, size and/or maximum rated capacity and date of manufacture for each emission uniut;
	
	

	b. Emissions rates in tons per year and in such terms as are necessary to establish compliance consistent with the applicable standard reference test method;
	
	

	c. Information needed to determine or regulate emissions as follows: fuels, fuel use, raw materials, production rates, loading rates, and operating schedules;
	
	

	d. Identification and description of air pollution control equipment and compliance monitoring devices or activities;
	
	

	e. Limitations on source operation affecting emissions or any work practice standards, where applicable, for all regulated air pollutants at the source;
	
	

	f. Other information required by any applicable requirement (including information related to stack height limitations required under 9VAC5-40-20 I or 9VAC5-50- 20 H);
	
	

	g. Process flow diagrams(s);
	
	

	h. Calculations on which the information in subsections D 1 through 7 of this section is based. Any calculations shall include sufficient detail to permit assessment of the validity of such calculations; and
	
	

	i. Identification of any applicable EPA emission standards and associated requirements.
	
	

	9. For those emission units included in item #8 for which the applicant claims insignificant activity status under 9VAC5-80-720, any information required by 9VAC5-80-720 B or C.  

	
	

	10. Air pollution control requirements as follows shall be included.  
	
	

	a. Citation and description of all applicable requirements, including those covering activities deemed insignificant under Article 4 (9VAC5-80-710 et seq.) of this part;
	
	

	b. Description of or reference to any applicable test method for determining compliance with each applicable requirement;
	
	

	c. An explanation of any proposed exemptions from otherwise applicable requirements; and 
	
	

	d. Additional information as determined to be necessary by the department to define alternative operating scenarios identified by the source pursuant to 9VAC5-80-110 J or to define permit terms and conditions implementing operational flexibility under 9VAC5-80-280.
	
	

	11. Compliance plan as follows shall be included:
	
	

	a. A description of the compliance status of the source with respect to all applicable requirements.;
	
	

	b. For applicable requirements with which the source is in compliance, a statement that the source will continue to comply with such requirements;
	
	

	c. For applicable requirements that will become effective during the permit term, a statement that the source will meet such requirements on a timely basis;
	
	

	d. For applicable requirements for which the source is not in compliance at the time of permit issuance, a narrative description and schedule of how the source will achieve compliance with such requirements;
	
	

	e. Such a schedule shall include a schedule of remedial measures, including an enforceable sequence of actions with milestones, leading to compliance with any applicable requirements for which the source will be in noncompliance at the time of permit issuance. This compliance schedule shall resemble and be at least as stringent as that contained in any judicial consent decree or department order to which the source is subject. Any such schedule of compliance shall be supplemental to, and shall not sanction noncompliance with, the applicable requirements on which it is based; and 
	
	

	f. A schedule for submission of certified progress reports no less frequently than every six months for sources required to have a schedule of compliance to remedy a violation.
	
	

	12. Compliance certification information as required by 9VAC5 80-90 J
	
	

	13. If applicable, a statement indicating that the source has complied with the applicable federal requirement to register a risk management plan under § 112(r)(7) of the federal Clean Air Act or, as required under subsection I of this section, has made a statement in the source's compliance plan that the source intends to comply with this applicable federal requirement and has set a compliance schedule for registering the plan. 
	
	

	14. A compliance assurance monitoring (CAM) plan for each applicable air pollution control device.  
	
	



Optional Items to Assist in Expediting Processing:

	Information
	Included
(Y, N, or NA)
	Page Number(s)
Or Location(s)

	15. GIS shape files of site boundary/polygon, emission unit locations boundaries/polygons, emission point boundaries/polygons
	
	



"I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance with a system designed to assure that qualified personnel properly gather and evaluate the information submitted. Based on my inquiry of the person or persons who manage the system, or those persons directly responsible for gathering the information, the information submitted is, to the best of my knowledge and belief, true, accurate, and complete. I am aware that there are significant penalties for submitting false information."


_____________________________________________________
Applicant Printed Name


________________________________________________		___________________
Applicant Signature						   		Date
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